Payroll Direct Deposit


All student employees will be paid by direct deposit.
Direct Deposit requires a trial run, 
unless you give us a check from the account.
A trial run means you will receive at least 1 physical check 
prior to direct deposit taking effect.
If we get a check from the account, 

DD is immediate in the next pay.

Return completed Form to the Payroll Office RAU 008.
Bentley University Id #________________________________________
Name

_____________________________________________

Bank Name
_____________________ Transit/Routing No._____________________

Account No.
_____________________________________________


Deposit to: 

    Checking


        Savings
IF YOU CANNOT OBTAIN YOUR TRANSIT/ROUTING & ACCOUNT NO. ONLINE FROM YOUR BANK then staple a blank, voided personal check or Savings Deposit slip or bank notification here:


A voided check is Your Personal Check with the word Void written on it 


(see below).
[image: image1.png]Name and address of
employee

Pay to the order of:

Dollars

olp

routing number :

account number check number

Date __ Check No,

$

Signature





Signature:   







Date:   

Call Payroll at 781-891-2154, or visit us in RAU 008, if you have any questions.  

· Pay stub information is available on My.Bentley.edu.  Click on Banner WEB and click on ‘Employee Information’, ‘Pay Information,’ ‘Pay Stub’.

· Direct deposit remains in effect throughout your tenure at Bentley
(if you were previously on direct deposit & your account info is the same you do not need to do this again.)
Please notify Payroll immediately if you have made any changes to your account.
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