Bentley University
 NON RESIDENT ALIEN FORM
In order to pay a non resident alien for non–payroll related services, Accounts Payable needs the following form to be completed:

Name of Individual:                          _______________________________            

Visa Type*:                                       _________________                         

Visa Number:                                    _________________

Country Issuing Passport:                 _________________
Individual’s Social Security #

                    OR                                 _________________
Individual’s Tax ID #

I declare under penalties of perjury that the above information, to the best of my knowledge, is accurate and complete.
Signature   __________________________________      Date _____________

* If individual is on a “B” type visa only, then the following information must be confirmed:
· The service may last for no more than nine days at Bentley College

· The service must be conducted for the benefit of Bentley

· The individual cannot have performed similar services for more than five 

                   institutions in the previous six months

Confirmed __________________________________   Date _____________
THE UNIVERSITY CANNOT PAY A NON RESIDENT ALIEN WITHOUT EITHER A SOCIAL SECURITY OR INDIVIDUAL TAX IDENTIFICATION (ITIN) NUMBER.
ONCE ALL INFORMATION IS RECEIVED, PAYMENTS FOR SERVICES PERFORMED IN THE UNITED STATES ARE SUBJECT TO A 30% FEDERAL TAX WITHHOLDING. This withholding can be reduced or eliminated if a tax treaty exists between the U.S. and the country issuing the passport. However, if a tax treaty does exist, for the withholding to be either reduced or eliminated, the nonresident alien must complete and sign a Form 8233 (form available from Accounts Payable/Forms on Bentley web site). In this case, the university sends the completed Form 8233 to the Internal Revenue Service BUT must wait 10 days before payment can be processed.
PLEASE REVIEW AP WEBSITE FOR FURTHER INFORMATION REGARDING PAYING NON RESIDENT ALIENS INCLUDING COMMONLY USED VISAS FREQUENTLY ASKED QUESTIONS, AND TYPICAL EXAMPLES.
