
 

 

Center for International Students and Scholars 

 

Sample Form I-765 and 

Instructions 

A Guide for Students Applying for 12-

month OPT and the STEM Extension  

 

 Typed or NEATLY written in  

standard  blue or black ink 

 No white-out, scratch-outs, or stains 

 Review for errors before submitting 

 Don’t forget to include signed original 
 

 

 

Make sure to use I-765 directly from USCIS website, and to confirm the edition 

date of the form, listed in the bottom left hand corner:  

https://www.uscis.gov/i-765  

 

For parts of form that do not apply to you, leave blank or write "N/A" for "Not Applicable"

https://www.uscis.gov/i-765
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 Check that edition date
of the form that you are using 
is current: https://www.uscis.gov/i-765

Reason for Applying: 
Check box 1a for 
standard post-completion OPT, 
or 1c for STEM extension OPT

Fill out full legal name 
as it appears on your 
passport

Only use this section if you
 have used another name for 
official purposes in the U.S. 

N/A

N/A

N/A

N/A

N/A

N/A

For all fields on form that do 
not  apply to you, fill N/A or 
leave blank

Leave top portion blank
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Bentley University Center for Intl. Students & Scholars

310

Waltham

MA 02452

175 Forest Street

This is the address to 
which your EAD card will
be mailed. If you would like
to use the CISS address
to receive your mail, use 
this template address. 
Otherwise, fill out the
U.S. address at which you
would like to receive your
mail. "In Care Of" is in 
case you do not live at the
residence and need to list
another person's name.
Answer question
6 as "yes" if you live at the
residence at which you will
receive your mail. 

Fill this section out
with the U.S. address where
you reside. If you already filled
out above with same address, 
leave blank or put "N/A"
in these fields

Questions 8 & 9
can be left blank

Fill out appropriate field

Fill out appropriate 
field. 

If you have applied for
OPT before, put "yes," 
otherwise, list "no"

If you have an SSN already, 
answer "yes," otherwise answer
"no"

Fill out if you have SSN

Answer "yes" to have a
SSN processed alongside 
your EAD card. Don't fill this 
section out if you already have
one

Answer "yes" if you need a
SSN. Leave blank otherwise

Answer if requesting SSN. 
Leave blank or put N/A
if you already have SSN

List country of 
citizenship. If you have
multiple citizenships, list
in 18b. Otherwise, leave 18b
blank or put N/A

Answer if requesting SSN.
Leave blank or put N/A
if you already have SSN
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Fill out according to passport 

Fill out based on number from 
i94 print out: 
https://i94.cbp.dhs.gov/I94/

Fill out according to passport. 
Leave 21c blank or list N/A
if using passport information

List date listed on most recent 
I94: https://i94.cbp.dhs.gov/I94/

List airport code or name, 
or land border entry where you 
cleared immigration inspection
at last entry to US

List F-1 student

List F-1 student unless you 
entered in a different status and
changed your status after
arriving

List SEVIS ID as it appears on I-20

C3C STEM Applicants Only:
Put degree name + CIP code
as appears on I-20
(Example -- M.S. Business
Statistics 52.1302). Standard
OPT leave blank or put N/A

C3C STEM Applicants Only: 
Ask employer for company 
name as listed in E-verify
system. Standard OPT 
applicants leave blank or N/A

C3C STEM Applicants Only: 
Put 4-7 E-verify number of 
STEM Employer (not EIN).
Standard OPT applicants
leave blank or N/A

Standard 12 month OPT
applicants: C3B

STEM OPT applicants: 
C3C

Note: All students must apply 
for standard OPT before
applying for STEM extension. 
Use C3B even if STEM 
eligible.

Leave these blank
since this does not apply
to students
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Leave this blank or N/A since
this does not apply
to students

Leave this blank or N/A since
this does not apply
to students

Check box 1a 

Fill out contact information
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Sign (preferably with
blue ink) within box, and
list date of signature

Leave blank or N/A

Leave blank or N/A

Leave blank or N/A

Read before signing
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See above

See above

Leave page blank or N/A
unless your attorney
or employer is helping you 
fill out application (this is
not needed nor 
recommended) 

See above

See above



 

2 2 12

Dates of OPT Authorization

YSC # as listed on EAD Card

SEVIS # associated with OPT authorization

Sample 
OPT entry

3 2 26

Sample Previous
SEVIS ID entry

3 2 27

Degree/ Institution

Dates

Previous SEVIS ID # (N........)

CPT Authorization

Company Name & Dates

Degree Level & SEVIS ID

Part Time/ Full Time

Any relevant empoyer information + dates + part time/full time

OPT Authorization  - Post/Pre Completion, Degree Level

Sample CPT Entry

This page is to list
any additional information
that would not fit on the form, 
to list periods of  OPT or CPT,
or to list previous SEVIS IDs

Fill out 1a - 1c and then: 

Page #2, Part #2, Item #12 
for any previous/current
periods of OPT

Page #3, part #2, item #26 for 
any previous SEVIS IDs

Page #3, part #2, item #27
for previous or current CPT

For any other fields you want to 
clarify or add information: 
refer to page #, part #, and item#
that needs clarifying
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